Profit and Loss Audit Check List

Date _______________________

Month Auditing _____________________

Audit performed by ____________________________________

Have all monthly journal entries been recorded? (sales, WIP, etc.)
Yes

No

Is there a cost line for every revenue line? (except storage)

Yes

No

Are gross profit percentages close to expected?


Yes

No

Are there any negatives?





Yes

No

Are all normal monthly lease amounts entered?


Yes

No

Are bank reconciliations completed?




Yes

No

Are all bills entered?






Yes

No

Are class codes entered and correct?




Yes

No

Comments:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

When preparing Profit and Loss statement please ensure that the following has been completed:

· All sales have been entered for that month

· WIP has been recorded

· Customer deposits payable has been recorded (taken from the RO Reconciliation)

· All receipts have been entered

· All memorized monthly journal entries have been recorded

· All bank reconciliations have been completed for the month

· All payroll has been entered and costs recorded to the appropriate category

· Make sure all revenue categories have a matching cost category

· Check gross profit percentages for costs and make sure they are close to the expected amounts

· Make sure there are no negatives on the statement

· Make sure all expected bills have been entered

· Make sure class codes are entered properly on all direct costs

